
SELF-CERTIFICATION OF ABSENCE part 1

This form consists of 2 pages. Page 2 is to be filled in ONLY if your work situation is the main cause or 
a contributing factor to your absence.

This form can NOT be used if the employee is on a part-time sick leave with a medical certificate.       

1.
his/her absence)

Name:

Dept.: today (date):

at (time):      notified the department about his/her absence due to

days.

Date:

2.

The undersigned was absent from to  

Is your work situation the main cause or a contributing factor to

your absence?

I have sole custody:

Date:

Comments:

To be signed by the person receiving  the notification of absence from the employee.

To be filled in by the absentee:

due to illness or other conditions as mentioned above.

If "Yes", you must also fill in page 2 of this form.

Personal id-number (11 digits):

To be given to the head of department or other authorized person

If your child/child minder is ill, you must state your child's date of birth:

Signature:
Employee's signature

The absence will probably last for 

UNIVERSITY OF BERGEN

To be filled in by the person receiving the message about absence (the head
of department or a colleague in 

Signature:

Own illness

Own illness w/doctor's sick note 

   Child's illness

Childminder's illness

Other

Yes No

Yes No



SELF-CERTIFICATION OF ABSENCE part 2

3.

Name:

Dept.: Phone no. to the dept.

The undersigned was absent from to  

4.

Date:

This page is to be given directly to the head of department for a follow-up.

To be filled in by the absentee:

Signature:

Employee's signature

To be given to the head of department or other authorized person

Personal id-number (11 digits)

What tasks are you able to perform (completely or partly)?

Do you have any suggestions regarding how we can adapt your work situation 

(organization, tasks, working hours, aids, etc.) :

Would you like to have a meeting with the HSE-section

due to illness or other conditions as mentioned above.

your absence?
Is your work situation the main cause or a contribut ing factor to

If the answer is "yes" - what factors are contributing to your absence?

Yes, main 
cause

Yes, contributing No Not sure

Yes No


