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EXTRACT FROM ASSOCIATE PROFESSOR SÆTHER MÆHLE'S GUIDE TO 

REFERENCE TECHNIQUES FOR STUDENTS ON EX.FAC. 
 
- IN A SLIGHTLY REVISED EDITION BY VICE-DEAN FOR TEACHING KNUT M. TANDE 

 
4) REFERENCE TECHNIQUES 

 
4.1 Why and how to refer to acts, judgements and other source of law 
material? 

 
4.1.1 Why is it important to be careful with references when using source of law material? 

 
When referring to acts, judgements and other source of law materials, you must use the guidelines as specified 
here in Section 4.1. These are reference techniques that are important in all types of legal presentations. Precise 
and correct references are necessary for the reasons specified in the document “Requirements toward written 
work in the Master's programme in law at the Faculty of Law in Bergen”. 

 
4.1.2 On references to acts: 

 
When referring to acts, state the name of the act, the section and refer to paragraph and sentence. 

 
If you are referring to an example in a written source, you should check that you are referring to the correct 
provision by looking up the code of laws. 

 
Re. the name of the act: The first time you mention an act, you must provide a full reference. As a rule, this means 
that you must specify the date and tear for its adoption, and number and title. Example: Act of 22 May 1902 No. 
10 (the General Civil Penal Code). For acts adopted after 1969 it may be sufficient that to state the act's number, 
its year of adoption and title. Example: Act No. 12/2003 relating to biobanks. When referring to the act in the 
remainder of the presentation, you should use the act's short title, e.g. the Biobank Act. If a short name is present 
in the title in the code of laws, or a short title has been included as a part of the act's official title (e.g. “Act No. 
34/2002 relating to consumer purchases (the Consumer Purchases Act)”), use this short version. If you use the act 
several places later in the discussion, you may use an abbreviation for the name of the act, e.g. paa. for the Public 
Administration Act. If the same act is the subject of the entire paper, it may be sufficient to indication only the 
section number. 

 
Ad. references to paragraph and sentence: 

 
Traditionally the terms “subsection” and “period” have been used when referring to acts. Lovstrukturutvalget 
(NOU 1992: 32, p. 
84) recommends the expressions “paragraph” and ”sentence”. Example: The Public Administration Act Section 6, 
1st paragraph, 1st sentence. References to subsections are the same as paragraphs, periods the same as 
sentences. (The Public Administration Act Section 6 1st paragraph 1st sentence = the Public Administration Act 
Section   6   1st   subsection 1st.  period).  The proposal for “paragraph” and “sentence” has however not been 
widely adopted, and the norm remains “subsection” and “period”. 
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4.1.2 On references to preliminary work: 
 

When referring to preliminary work: State the title of the publication, year, numbering in the year, as 
well as the page number the quotation has been retrieved from. 
Example: Lovstrukturutvalget, NOU 1992: 32, p. 84. 

 
 

Common abbreviations may be used, e.g. NOU, St.prp., Ot.prp., Innst. O., St.meld. 
 

4.1.3 On references to judgements: 
 

When using judgements: Remember references (such as to Norsk Retstidende – e.g. Rt. 2002, p. 1618 – or Rettens 
Gang – e.g. RG. 1991, p. 577). As a main rule, you should actively use any judgements in papers: Briefly recount 
what the case concerned (“The case concerned the question of whether…”), what the main legal issue was (“The 
main issue in the case was …”) and perhaps briefly outline the use of source of law in the judgement (“The 
Supreme Court emphasized…”). As a minimum: Indicate the point the judgement is suitable of illustrating (“This 
judgement shows that…”).  The content of the quotation marks in the parentheses are just suggested 
formulations. Look specifically at the connection between the topic of the assignment and the individual 
judgement: How and why do you believe that the judgement is illustrative in terms of the assignment's topic?  
(E.g.:  “The Health Record judgement is an example of the Supreme Court's lawmaking activities.”) 

 
If you quote from the judgement, you must state the page number of the quote.  This may e.g. be done as follows:   
“In the Health Record judgement, Rt. 1977, p. 1035, the Supreme Court places decisive emphasis on �‘genera  
principles of law’ (judgement p. 1044  and p.  1048).” Or as follows: “In the Health Record judgement, Rt. 1977, p. 
1035, on p. 1044 and 1048, the Supreme Court places decisive emphasis on ‘general principles of law’”. 

 
4.1.4 Where should the references be located? 

 
References to acts and judgements should as general rule be in the text (and not in footnotes as when referring to 
books and articles, see below in Section 4.2.2.2). E.g. as follows: “In the Health Record judgement, Rt. 1977, p. 
1035, the Supreme Court stipulated the right of access to one's own patient record. This right has since been 
incorporated in the Patients' Rights Act Section 5-1 (the Act of 2 July 1999 No. 63).” You may place references to 
other source of law factors in notes, if you mention that and show how you use the factor in the legal 
argumentation. One example is the you can place the name of a preliminary work in a note – e.g. Ot.prp. nr.90 
(2003-2004) Om lov om straff (straffeloven) – as long as you mention that and show how you use the preliminary 
work as a source of law factor in the discussion. 

 
4.2 How to refer to text books and other written sources 

 
4.2.1 General information 
When referring to written sources such as text books, articles in journals, texts online, etc., you must state the 
source using a special reference technique. Section 4.2 outlines the guidelines for the reference technique. The 
correct technique for references in written work is in all university programmes. In the law programme the correct 
reference technique is essential when writing the final Master's thesis. A correct and good reference technique 
will also be an important instrument in a future career. 

 
The guidelines in section 4.2 are based on the University's rules for the use of written sources, see 
www.uib.no/ua/dokumenter/kildebruk.htm.   This writing guide elaborates on some of these central guidelines, in 
terms of what is particularly important for Exfac. The University's central guidelines and the special guidelines that 
are described here in the writing guide, together provide a framework for how to include references in written 
work. 

http://www.uib.no/ua/dokumenter/kildebruk.htm
http://www.uib.no/ua/dokumenter/kildebruk.htm
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The general point of departure in this framework is stated in the introduction to the central guidelines in the 
following way: 

 
“When you retrieve facts, thoughts, ideas, opinions and short or long quotations from one or more sources and 
use these in your own work, it must be clearly stated which sources you have used. In other words, you must not 
give the impression that the thoughts, ideas, opinions or results of others are your own. It is therefore a 
requirement that you refer and quote in a clear and honest manner each time you use a source.” 

 
In other words, the point of departure is that you must refer and quote in a clear and honest manner. When you 
want to find out how to proceed to refer in such a clear and honest manner, you may use the guidelines in this 
writing guide and also look at the guidelines at the website indicated above. 

 
4.2.2 References to textbooks, other books, articles, etc. 

 
4.2.2.1 The starting point 

 
The starting point is as mentioned above: You must refer and quote in a clear and honest manner. In short, you 
must submit a text that you have produced yourself, and not copy the work of others. This means that you must 
use textbooks and other written sources actively, where you trekker inn relevant points and work them into your 
own reasoning, while also demonstrating clearly what your contribution is and what is contributions from others.  
As a point of departure it is positive to use sources and include various points of view and perceptions in a text. 
This will provide a basis to create a balanced and nuanced discussion. The point is that you must show what is 
yours and what you have obtained from various written sources through a refernce provided in a clear and honest 
manner. 

 
4.2.2.2 How does one create references? 

 
One creates references in different ways, but in legal texts the main rule is that one uses footnotes. 

 
• In footnotes with references to books, the following must be stated: Author name, title of book, edition (if 

not first edition), place of publication, year of publication and page number of what you are referring to. 
Information on publisher, place of publication and year are present on the title page of the book. 
Example: Eckhoff, Torstein/Helgesen, Jan: Rettskildelære, 5th edition, Oslo 2001, p. 50. 

• In footnotes with references to articles from journals, the following must be stated: Name of author, title of 
article,name of journal from which the article has been retrieved, number of the issue from which the article 
has been retrieved, volume and the page number where the article starts, and in some cases where it finishes. 
Here too you must include the page number of what you are quoting. Example: Aasland, Gunnar: Noen 
betraktninger om rettskildespørsmål i Høyesteretts praksis, Jussens Venner no. 4 2000 p. 157–179, p. 163. 
• In footnotes with references to websites, the following must be stated: Name of website, URL and the 

date you retrieved the information you are using: Example: Equality and Anti-Discrimination Ombud 
website, http://www.ldo.no, on 9 August 2007. 

 
Tip: It is always a good idea to print websites you use as references. This provides documentation for 
your source. 

http://www.ldo.no/
http://www.ldo.no/
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The work of other students must not be used as sources. 
 

4.2.2.3 Specifically on certain sources 
 

As a point of departure, one should exercise caution in referring to the following sources: 
• Wikipedia – because the articles here are not quality-assured in accordance with scientific standards. 
• Law dictionary – because the articles here don't necessarily emphasize the aspects of the term 

that are relevant for Exfac. 
• Lectures – because it is good academic practice to refer to published texts (articles, books) where these 

exist. You may only refer to a lecture (or a slide from a lecture) instead of the textbook in those cases 
where the point presented at the lecture is not covered by the textbook. 

 
That being said, this does exclude that in some cases it may be necessary to use references to such sources. 

 
4.2.2.4 List of literature 

 
In addition to the footnotes it is common to include a list of literature where you provide complete information for 
all sources you have used in your presentation. The purpose is to make the presentation more verifiable, in that 
the reader (including the person grading the paper or the examiner) more easily may identify and investigate the 
relevant sources that the presentation is based on, and themselves consider whether the sources have been used 
in a satisfactory manner on your part. 

 
If you already have learned a reference technique where you include the full information in the footnotes, the list 
of literature may seem superfluous. However, it is the norm to include the list og literature anyway. But: If you are 
in complete control of your reference technique and wish to simplify your text (e.g. to reduce the number of 
words), you MAY refer in a way where you only mention the source name, author and page number in the actual 
footnote, and instead include the full information in the list of literature. Example: Eckhoff/Helgesen: 
Rettskildelære p. 32 in the footnote, and Eckhoff, Torstein/Helgesen, Jan:  Rettskildelære, 5th edition, Oslo 2001 in 
the list of literature. In that case you must be absolutely certain that you include the complete information in the 
list of literature! Remember that it is your responsibility that the references to sources are correct and 
satisfactory. 

 
4.2.2.5 When should I insert a footnote? 

 
The rule of thumb is that you insert footnotes when referring to and quoting other sources. When writing, you 
must use this starting point as the general guideline and evaluate when a reference is required. 

 
I certain cases it is obvious that a reference is required: When quoting verbatim from a text, e.g.  the textbook, you 
must of course include a reference. In such a case you have retrieved the point directly from a different text, and a 
reference is an absolute requirement. You must also put the quote in quotation marks, such that it is completely 
clear what you have retrieved from the source. 

 
Also in cases when you are not using quotes, but rather build on facts, thoughts, ideas and opinions from a source, 
a reference must be included. The point is that you must not present the work of others as your own. 

 
One question that often arises is whether a footnote is required when presenting points that are a part of the law 
community's “common knowledge” (cf. the University's central guidelines section 5), for example that the Storting 
has the legislative power in Norway and that the development of law in Norwegian law takes place through 
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interaction between the legislator and the courts/judiciary. In such cases it is generally not necessary to include a 
reference. The reason is that this is basic, general knowledge that one must assume the reader is aware of. In that 
case there is no risk that the reader can get the impression that you are presenting the thoughts and ideas of 
others as your own. 

 
In some cases it can be difficult to assess whether the point you want to use is generally known or a special point 
that you should include a reference for. The background is that the guidelines here provide a guiding framework, 
not an unambiguous answer to exactly which points require a reference. 

 
The solution is to take direction from the starting point mentioned above: The use of sources must take place in a 
clear and honest manner. You may use the guidelines described here as a guide. However, in order to find out 
when to use references, you must perform an independent assessment and use your good judgement. If in doubt, 
feel free to ask the course leader, your supervisor or the Faculty administration. When all is said and done, 
remember that it is your responsibility that the references to sources are correct and satisfactory. 

 
Good luck with your writing! 


